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[V/Run AutoArchive every |7+ days

["] Prompt before AutoArchive runs
During AutoArchive:

Delete expired items (e-mail folders only)
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Archive or delete old items
[¥]show archive folder in folder list
Default folder settings for archiving
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Apply these settings to all folders now

To specify different archive settings for any folder, right-click
on the folder and choose Properties, then go to the
AutoArchive tab.

Retention policy
@ The network administrator has not set retention policies.
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server. Remember to do your backups.

Mail Box Size Limit

Can share your calendar with others.

You can control your permissions via the
permissions tab or the private button.
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Anything you flag can be a task (great for
marking emails to respond to after you

Global Address List (from Exchange) has
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Tasks can be assigned, just like emails
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Attachment previewing saves you from
having to launch other applications
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Edit in Datasheet
Bulk edit items using a datasheet
format.

Open with Windows Explorer
Drag and drop files into this library.

Connect to Outlook
Synchronize items and make them
available offline.
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Use Outlooks povi'ié‘w'ful"jfih'térféft':é”' to
tasks and recurring calendar events in SharePoint.

SharePoint URL

Export to Spreadsheet
Analyze items with a spreadsheet
application.

View RSS Feed
Syndicate items with an RSS reader,

Alert Me 'R /47
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Have information automatically brought down from KB
or websites on a regular basis
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Out of office
assistant
auto
responds to
mail when
you are away

Microsoft Office 2007 and Microsoft Exchange 2007 are designed to work better together and provide
all communication requirements in a single interface.
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